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POLI CE LI EUTENANT

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses responsi ble supervisory positions, the
primary duty of which is acting as shift commander for |aw
enf orcenent operations of the departnent or any other duties
assi gned by the departnment. The Police Lieutenant conducts roll
call and oversees the work of all subordinate enpl oyees on an
assigned shift. Empl oyees of this class both perform and
supervise |aw enforcenment functions of the departnment, in
addition to seeing that all required shift records are
mai nt ai ned. Police Lieutenants perform regular duties
i ndependently and receive instructions for special assignnments
fromthe Police Captain in charge of the division. This class
ranks i mmedi ately bel ow that of Police Captain.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned, neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Manages departnment |aw enforcenment operations during one
assigned shift. Det ermi nes how assigned functions should be
organi zed, including officer deployment. Conducts inspections

of assigned shift, evaluates effectiveness of work being
perfornmed, and takes appropriate steps to correct or inprove

probl em areas. I nvestigates conplaints against departnment
officers and recomends action to be taken. | nvesti gates
acci dents invol ving departnment equi pnment or personnel. Assists

in the research and planning for prograns and activities of the
depart nment.

Super vi ses subordi nat e enpl oyees on an assigned shift. Conducts

roll call in order to give shift pertinent information rel ated
to policy changes, orders and related infornmation. | nspects
appearance of equipment and personnel. Assigns work or duty
areas and approves | eave. Reviews reports witten by
subor di nat es. Eval uates work performance and wites enployee
eval uati on reports. Provi des technical assistance. Counsel s

enpl oyees who are experienci ng work problens. Resolves enpl oyee
conplaints and grievances. Maintains discipline.

Acts as department representative to the news nedia, releasing
information and answering questions concerning the work of the
departnment. Answers tel ephone inquiries about the operation of
t he departnment or any related areas of |aw enforcement
operations. Coordinates the work of the departnment with rel ated
federal, state, and |ocal agencies, releasing information and
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gi vi ng assi stance when needed.

Supervi ses the preparation and mai ntenance of shift records and
reports. Conpletes all forms and records required.

Supervi ses and perforns patrol functions such as responding to
calls, apprehending persons suspected of commtting crines,
maki ng arrests, handling juvenile problens. Supervi ses
operations in situations requiring special tactical operations.

Supervi ses and perfornms traffic control and acci dent
i nvesti gati ons. St ops vehicles who have commtted traffic
viol ations or whose drivers may be operating their vehicles
under the influence of al cohol or drugs.

Supervises and perforns crimnal investigations. Conduct s
investigations involving violations of laws relating to
narcotics and dangerous or controlled substances, as well as
i nvestigations of thefts, burglaries, robberies, and hom ci des.

Perforns any rel ated duties assigned.

QUALI FI CATI ON REQUI REMENTS
Unl ess otherwi se specified, all requirenents listed bel ow nust

be nmet by the filing deadline for application for adm ssion to
t he exam nati on.

Must neet all requirements of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
St at es.

Must possess a valid Louisiana driver’s |icense.

After offer of pronmotion, but before beginning work in this
class, nust pass a physical exam nation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denonstrate good health and physica
fitness sufficient to perform the essential duties of the
position, with or w thout accommodati on.

Must be a regul ar and permanent enployee in the class of Police
Ser geant .
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